Richland County Historical Museum
Security Policy

The Richland County Historical Museum takes the safety and security of its visitors, staff and
volunteers, and collections seriously. The museum uses keys, alarms, and security cameras to help
ensure security.

Keys
Keys and key fobs for the museum’s exterior doors are issued only to paid staff and members of the

Board of Directors. Non-reproducible keys and fobs are distributed and tracked by the museum’s
secretary. All other keys, including master keys for the external doors, may not leave the museum.
These keys are stored in a secure location and their usage is tracked by the museum secretary. The
museum secretary is responsible for issuing external and internal keys, having keys or key fobs made
as needed, and keeping the key register up-to-date. If keys or key fobs are lost, it must be reported
immediately to the secretary. If an employee or board member vacates their post they must return
their key or fob to the secretary. The museum’s Board of Directors makes the final decision about
replacing keys if keys are lost or not returned.

Alarms
The museum uses an alarm system to protect the building and collections when the museum is
closed. When the museum is empty, all doors and windows must be locked and the alarm system
set. The alarm codes are individualized, and when there is staff or board turnover those individual
codes are deleted from the system.

Security Cameras
The Richland County Historical Museum uses security cameras to protect and enhance the safety

and security of visitors, staff, and museum property. Cameras are video only. They are not used in
areas where there is a reasonable expectation of privacy, including bathrooms. Signage is posted at
the entrance to the museum to alert visitors to camera use.

Security recordings will be maintained as digital space allows. Cameras and recordings are not
constantly monitored, and visitors, staff and volunteers are encouraged to take sensible precautions
with their safety and belongings. The museum, the City of Wahpeton, and Richland County are not
responsible for loss of property or personal injury while in the museum or on museum property.

Security recordings are secure and confidential. Access is limited to the museum board president
and designated museum staff. Access will be given to law enforcement when pursuant to a
subpoena, court order, or for matters of local law enforcement. Museum staff will seek and follow
advice from the city or county attorney in the event of such a request. Visitor access to footage is not
allowed without a court order, and such requests will be referred to local law enforcement.

Approved by the Museum Board of Directors August 13, 2024



